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 ●  Sound computer skills and familiarity with marketing and/or fundraising strategy. 
 ●  Commitment to the agency vision and values and an understanding of a feminist philosophy. 

 Other useful skills to have can include any of the following: 
 ●  Understanding of the women’s specialist services sector 
 ●  Understanding of government processes 
 ●  Understanding  of  women’s  human  rights,  particularly  in  the  international  and  Asia-Pacific 

 context 
 ●  Bilingual skills (e.g., reading, writing, speaking, signing). 

 Key Selection Criteria 

 Essential 

 1.  Demonstrated  ability  to  lead  work  associated  with  managing  a  complex  international 
 conference. 

 2.  Appropriate  skills,  qualifications  and/or  experience  to  progress  the  sourcing  of  sponsorship  and 
 funding support, and to plan and deliver a conference from start to finish. 

 3.  Exceptional  interpersonal  and  negotiation  skills,  with  a  range  of  stakeholders  including 
 government, private and community sector. 

 4.  High  level  written  communication  skills  across  a  range  of  products  including  proposals,  project 
 management documentation, letters, marketing material and social and traditional media. 

 5.  Sound ICT skills. 
 6.  The ability to work independently and be self-driven, in a highly consultative environment. 

 Desirable 

 1.  A  commitment  to  enhancing  the  status  of  women  and  children  in  society  and  to  be  able  to 
 work  and  liaise  respectfully  and  effectively  across  the  sector  in  a  positive  and  empowering 
 manner. 

 Additional Information 
 ●  WESNET is an equal opportunity employer. 
 ●  Aboriginal  and  Torres  Strait  Islander  people  and  those  who  speak  languages  other  than  English 

 are encouraged to apply 
 ●  In  regard  to  Health  and  Safety  (H&S),  all  employees  are  required  to  carry  out  their  duties  in  a 

 manner  that  does  not  adversely  affect  their  own  health  and  safety  and  that  of  others  by 
 proactively  managing  incidents  and  injuries  as  well  as  co-operating  with  any  measures 
 introduced in the workplace to improve H&S. 

 ●  Employment  is  subject  to  a  satisfactory  current  (within  the  past  12  months)  National  Police 
 Check  and  General  Working  With  Children  (WWC)  Check  at  the  start  of  tenure  and  renewed 
 every  3  years  or  as  requested.  The  employee  is  also  responsible  for  notifying  the  CEO  if  any 
 criminal  activity  occurs  in  between  National  Police/WWC  checks  that  may  be  likely  to  come  up 
 on a future check. 

 Relationship to performance development and review 

 This  position  description  operates  in  conjunction  with  and  forms  part  of  the  annual  review  and 
 professional  development  process.  An  initial  review  will  take  place  at  the  end  of  the  induction  and 
 probationary  period,  which  is  six  months  following  commencement  of  employment  and  then  on  the 
 anniversary of commencement. 
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 WESNET conditions and benefits 

 WESNET  aims  to  provide  a  family  friendly  workplace  offering  flexible  working  arrangements.  Benefits 
 include: 

 ●  Generous  access  to  salary  packaging  for  living  costs  and  entertainment  up  to  the  value  of 
 $35,000 before tax.long service leave due after ten years, with access after seven 

 ●  Long  service  leave  due  after  ten  years,  with  access  after  sevenFlexible  working  hours  as 
 agreed to assist in work/life balance 

 ●  Four  weeks  of  paid  parenting  leave  (after  12  months  service)  in  addition  to  standard 
 entitlements. 

 As  a  registered  Public  Benevolent  Institution,  WESNET  is  able  to  offer  generous  salary  packaging 
 options  through  Eziway  including  Living  Expenses  (grossed  up  value  of  $30,000)  and  entertainment 
 expenses (grossed up value of $5,500). 

 How to apply 

 To be considered for shortlisting and an interview your application must include: 
 ●  Cover letter 
 ●  A statement which describes your suitability against each of the key selection criteria 

 detailed in the Position Description. 
 ●  A resume containing your contact details, a summary of work experience, details of 

 qualifications and education. 
 ●  Referees  -  if  required  for  an  interview  you  will  be  required  to  provide  details  of  at  least  two 

 referees  -  ideally  one  should  be  your  current  or  most  recent  supervisor  from  your  most  recent 
 employer - and another supervisor with knowledge of your work performance. 

 Application  deadline:  The  final  date  for  receipt  of  applications  will  be  9am  on  Monday  20 
 March  2023.  PLEASE  NOTE  Applications  will  be  reviewed  as  the  y  are  received  until  a 
 suitable  applicant  is  found  so  you  are  advised  to  apply  as  soon  as  possible.  Late 
 applications  will  not  be  considered,  however  Wesnet  does  reserve  the  right  to  extend  the 
 final date if a suitable applicant is not found. 

 Applications must be submitted via email to jobs@wesnet.org.au 
 ●  The position description is available at http://www.wesnet.org.au/jobs 
 ●  If  you  need  additional  information  about  the  position  please  send  your  written  enquiry 

 to jobs@wesnet.org.au. 
 ●  A Single PDF is preferred. 
 ●  PLEASE  NOTE:  Applications  that  do  not  comply  with  the  above  will  not  be 

 considered. 
 ●  No recruiters thanks. 
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